North Carolina Association of Nursing Students 

103 Enterprise Street, Raleigh, North Carolina 27606

______________________________________________________

6 Easy Steps to Running for a Position on the NCANS Board of Directors
1. Read the Bylaws (available at www.ncans.org) to learn about which position you would like to hold.  If you have questions, contact the Board member currently holding the position or the Nominations and Elections Committee (NEC) chair. 

2. Complete the Candidate Application and mail it to the NEC chair, or turn it in at conference registration.  A complete application includes: an essay, 2 letters of recommendation, and the Candidate Application Cover Sheet.  Details about the essay and the reference letters are on the Cover Sheet. 

3. Get ready to talk about your goals for the position and your qualifications! You can make a poster for display at the conference about your goals for your term in office – let your personality show!  Bring an updated copy of your résumé.  
4. Prepare a short 1-2 minute speech to be presented Saturday at lunch. At the conference, you will also answer questions and talk with attendees informally during “Meet the Candidate” sessions.
5. Look ahead to an amazing experience being a nursing leader and making a difference for your fellow students at the local, state and national levels! You could travel to other state conventions or even to national conferences as a state leader!  Make sure your schedule can accommodate monthly board meetings and travel to conventions throughout the next year.
6. The newly elected Board of Directors is invited to dinner with the current Board of Directors Saturday evening of the state Annual Convention, and they are expected to attend the transition meeting on Sunday morning (approximately 2 hours), so please plan your travel accordingly. 
Candidate Application Information
Introduction

The North Carolina Association of Nursing Students By-Laws (available at the website www.ncans.org) are the best source for information about individual Board of Directors positions, and the role of each Board Member should be reviewed before applying for election to a position.  
Candidacy

There are three ways to become a candidate for a Board of Directors position:
1.
Candidates may be pre-slated for a position by submitting the Candidate Application Cover Sheet, two letters of reference and an essay by the deadline given on the website.  Pre-slating allows the current Nominations and Elections Committee to review your documents, contact your references and verify your eligibility for office. 
2.
Candidates could also be nominated from the floor during of the House of Delegates.  A member of the House of Delegates, which is the parliamentary body of the organization that meets during the Annual Convention, would rise and nominate you for a position.  You will be asked if you wish to serve in that position.  If so, you will complete the Candidate Application Cover Sheet and submit a copy of your résumé or a list of your qualifications for the position immediately following that session of the House of Delegates. 
3.
It is also possible that a candidate’s name will be entered as a write-in on a majority of the ballots.  In this situation, that candidate would be asked if they consent to serve in the position, and would immediately submit to the Nominations and Elections Committee a Candidate Application Cover Sheet and résumé or list of qualifications.  Both candidates nominated from the floor and written in on ballots must submit letters of reference within 2 weeks of the election, or the election results will be considered void and the position shall be considered vacant.

Requirements of Candidates
Candidates are required to attend the Convention and all candidate functions.  These candidate functions will include, but are not limited to: providing brief interviews to the Nominations and Elections Committee, engaging in informal discussions with convention attendees during the time designated as “Meet the Candidates”, and making a 1-2 minute speech during lunch regarding your goals and qualifications.  Candidates for the President, Vice-President, Secretary and Treasurer will meet with the current Board of Directors for a brief interview before the elections are held. Candidates are also expected to conduct themselves according to the Code of Conduct as outlined in the Bylaws of NCANS.  
Requirements for Newly Elected Board Members
The outgoing Board and the newly-elected Board will attend a joint transition meeting on the Sunday morning of the Annual Convention.  Candidates should make their travel plans accordingly.  The meeting may last as long as two hours.  

Board members are required to attend monthly Board of Directors meetings (traditionally the first Saturday of the month).  These monthly Board meetings last at least two hours, and may be longer when necessary. Meetings for any month that the board travels to a national or state convention/conference as a group are held at that event.  The entire board is expected to be in attendance at the state’s Annual convention,  and the Mid-Year conference. 
Eligibility

The current NCANS Bylaws shall outline eligibility requirements for any Board of Directors position.  Any Candidate must be a member in good standing of NCANS. Candidates for President or Vice-President shall have previously served on the Board of Directors or any committee for their local nursing student association or the state nursing student association.  

Deadlines
The Nomination and Election Committee will establish deadlines for applications and documents and these deadlines shall be published on the website.  All paperwork will be submitted to the Chair of the Nominations and Elections Committee.
For questions that are not addressed by this document, contact the Nominations and Elections Committee Chair or any current member of the North Carolina Association of Nursing Students. 
NCANS Board of Directors Candidate Application Cover Sheet

Name:  

Address:

Phone Number: 

Email Address:

School of Nursing: 

Graduation Date: 

Desired Position:  
· In addition to this cover sheet, please provide two written letters of recommendation. 

· Authors should provide complete contact information (preferably on school letterhead) with this application.  One letter should be from the Dean or Director of Nursing at the school you currently attend, and the other letter should be from a faculty member or clinical instructor.  

· An essay, between 300 and 500 words in length, double spaced, must also be submitted with this application.  You are welcome to include your résumé with your application, but an essay must also be submitted.
· Essays should reflect excellent grammar and composition, creativity, and professionalism.    

· At the end of the essay, include the word count of the essay and the following statement: “I have read and understand the responsibilities and obligations of the position for which I am seeking election, as set forth in the Bylaws of NCANS.”  

· In the essay, please: describe your involvement with your school or nursing organization on a local, state, or national level, especially positions of leadership; list your qualifications specific for the board position you wish to hold; include positions of leadership you’ve held before entering nursing school, or in outside organizations while in nursing school; describe three goals you wish to achieve while in office. 

Thank you for your interest in serving on the Board of Directors for the North Carolina Association of Nursing Students! If you have any questions or concerns about this application, please contact the Nominations and Elections Committee Chair.

Your application should contain, in one sealed envelope, this cover sheet, both letters of recommendation, and your essay.
_______________________________________________________
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