
PARLIAMENTARIAN PROCEDURE CHEAT SHEET

	To:
	Say:
	Interrupt Speaker
	Second Needed
	Debatable
	Amendable
	Vote Needed
	Reconsiderable

	Adjourn
	“I move that to adjourn.”
	No
	Yes
	No
	No
	Majority
	No

	Amend Main Motion or Primary or Secondary Amendment
	“I move to amend the motion by (specify).”
	No
	Yes
	Yes, if amended motion is
	Yes
	Majority
	Yes

	Amend Something Previously Adopted
	“I move to amend the previously adopted motion by (specify).”
	No
	Yes
	Yes
	Yes
	2/3 or a majority vote if notice of amending was given at the previous meeting
	No if it is a negative vote

	Appeal from the Decision of the Chair
	“I appeal from the decision of the Chair.”
	Yes
	Yes
	Only if original motion was debatable
	No


	Majority
	Yes

	Avoid Main Motion Altogether 
	“I object to consideration of this question.”
	Yes
	No
	No
	No
	2/3
	Negative vote only

	Bring Business Before the Assembly (Main motion) 
	“I move (specify).”
	No
	Yes
	Yes
	Yes
	Majority
	Yes

	Call for the Order of the Day
	“I move to return to the agenda.” Or “I call for the order of the day.”
	Yes
	No
	No
	No
	No
	Yes 

	Call for the Question
	“I move the previous question.”  Or “I move the previous question on all pending motions” or specifically state which pending motions.   
	No 
	Yes
	No
	No
	2/3
	Not after vote

	Cancel Previous Action 
	“I move to rescind the action on the motion (specify).”
	No 
	Yes
	Yes
	Yes
	2/3 if no prior notice has been given or a majority of vote if notice was given at the previous business meeting
	Affirmative vote cannot be reconsidered

	Close Debate
	“I move the previous question.”  Or “I move the previous question on all pending motions” or specifically state which pending motions.   
	No 
	Yes
	No
	No
	2/3
	Not after vote

	Commit or Refer to Committee
	“I move that the motion be referred to the (specific) Committee.” Or  “I move to refer the motion to a committee appointed by the chair to investigate and to report back at the next meeting.”  
	No 
	Yes
	Yes
	Yes
	Majority
	Not after the vote has sent the matter to committee

	Consideration by Paragraph or Seriatim
	“I move to consider the motion by (specify).”
	No
	Yes 
	No 
	Yes
	Majority
	No 

	Demand Rising Vote)
	“I call for a division.”  
	Must be done before new motion
	No
	No
	No
	No
	No

	Discharge a Committee
	“I move to take from committee the motion to (specify).” Or “I move that the (specific) Committee be discharged from considering (specify).”
	No
	Yes
	Yes, motion in committee is debatable
	Yes
	Majority
	Negative vote only

	Division of a Motion/Question
	“I move to divide the question into (specify).”  
	No
	Yes
	No
	Yes
	Majority 
	No 

	Division of the Assembly (Ask for vote by actual count to verify voice vote)
	“I call for a division.”  
	Must be done before new motion
	No
	No
	No
	No
	No

	Enforce Rules
	“I rise to a point of order.” Or “Point of order.”
	Yes 
	No 
	No
	No
	No

Chair decides
	No 

	Fix Time to Adjourn
	“I move to adjourn until (specify).”
	No
	Yes
	Yes
	Yes
	Majority
	Yes 

	Kill the Main Motion
	“I move to postpone indefinitely the motion that (restate the motion).”  
	No 
	Yes
	Yes 
	No 
	Majority 
	Only an affirmative vote 

	Lay on the Table or Lay Aside Temporarily (Suspend further consideration of business before the assembly)
	“I move to lay the question on the table.”  

“I move that we table this motion.”
	No
	Yes 
	No 
	No 
	Majority  
	No 

	Limit or Extend Debate
	“I move that the debate on the pending motion be limited to (specified time frame)” or "be extended to (specified time frame).”   
	No
	Yes 
	No 
	Yes 
	2/3
	Yes 

	Main motion (Introduce business) 
	“I move (specify).”
	No
	Yes
	Yes
	Yes
	Majority
	Yes

	Make Follow the Agenda
	“I move to return to the agenda.” Or “I call for the orders of the day.”
	Yes
	No
	No
	No
	No
	Yes 

	Modify Wording of Motion
	“I move to amend the motion by (specify).”
	No
	Yes
	Yes, if amended motion is
	Yes
	Majority
	Yes

	Motion Relating to Methods of Voting and the Polls
	“I move that voting be done by (specify).”
	No
	Yes
	No if made while subject is pending;

Yes if while no subject pending
	Yes
	Majority 

2/3 if to close the polls
	No if closing;

Yes after negative vote to reopen polls;

Yes all others

	Motion Relating to Nominations
	“I move that nominations be made by (specify).”
	No 
	Yes
	No
	Yes
	Majority
	Yes

	Objection to the Consideration of a Motion 
	“I object to consideration of this question.”
	Yes
	No
	No
	No
	2/3
	Negative vote only

	Order of the Day
	“I move to return to the agenda.” Or “I call for the orders of the day.”
	Yes
	No
	No
	No
	No
	Yes 

	Parliamentary Inquiry or Law Question
	“I rise to a parliamentary inquiry.”  Or “Parliamentary inquiry.”
	Yes
	No
	No
	No
	No 

Chair responds


	N/A

	Point of Order (Object to procedure or personal affront)
	“I rise to a point of order.” Or “Point of order.”
	Yes 
	No 
	No
	No
	No

Chair decides
	No 

	Point of Privilege 
	“Point of privilege.”
	Yes
	No
	No
	No
	No

Chair decides
	Yes

	Postpone Definitely (Postpone to a Certain Time)
	“I move that the question be postponed to (specific date).”  
	No
	Yes 
	Yes
	Yes 
	Majority 
	Yes 

	Postpone Indefinitely
	“I move to postpone indefinitely the motion that (restate the motion).”  
	No 
	Yes
	Yes 
	No 
	Majority 
	Only an affirmative vote 

	Previous Question 

(End Debate)
	“I move the previous question.”  Or “I move the previous question on all pending motions” or specifically state which pending motions.   
	No 
	Yes
	No
	No
	2/3
	Not after vote

	Primary Amendment  (Amend motion)
	“I move to amend the motion by (specify).”
	No
	Yes
	Yes, if amended motion is
	Yes
	Majority
	Yes

	Question of Privilege 
	“Point of privilege.”
	Yes
	No
	No
	No
	No

Chair decides
	Yes

	Raise a Question of Privilege 
	“Point of privilege.”
	Yes
	No
	No
	No
	No

Chair decides
	Yes

	Recess
	“I move that we recess until (specify).”
	No
	Yes
	No
	Yes
	Majority
	No

	Reconsider something already disposed of
	“I move we now (or later) reconsider the action relative to (specify).” Or “I move to reconsider the vote on (specify).”  
	No
	Yes
	Not if original motion was debatable 
	No
	Majority
	Yes if negative vote;

No if affirmative vote

	Register a Complaint 
	“Point of privilege.”
	Yes
	No
	No
	No
	No

Chair decides
	Yes

	Request for Information
	“I rise for a point of information.”  Or “Point of information.” Or “I would like to ask the speaker a simple question.”  
	Yes
	No
	No
	No
	None
	No 

	Request to be Excused from a Duty
	“I move to be excused from (specify duty).”
	Yes
	Yes if made by requesting member; No if made by another
	Yes
	Yes
	Majority
	Negative vote only

	Rescind
	“I move to rescind the action on the motion (specify).”
	No 
	Yes
	Yes
	Yes
	2/3 if no prior notice has been given or a majority of vote if notice was given at the previous business meeting
	Affirmative vote cannot be reconsidered

	Secondary Amendment (Amend Primary Amendment) 
	“I move to amend the amendment by (specify).”
	No
	Yes
	Yes, if amended amendment is
	Yes
	Majority
	Yes

	Submit Matter to the Assembly
	“I appeal from the decision of the Chair.”
	Yes
	Yes
	Only if original motion was debatable
	No


	Majority
	Yes

	Suspend the Rules 
	“I move we suspend the rules and consider (specify).”
	No
	Yes
	No
	No
	2/3
	No

	Take a Break 
	“I move that we recess until (specify).”
	No
	Yes
	No
	Yes
	Majority
	No

	Take from the Table (Take up matter previously tabled) 
	“I move to take from the table the motion to (specify).”
	No
	Yes
	No
	No
	Majority
	No 


